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West Virginia Department of

ARTS, CULTURE
AND HISTORY

Commission on the Arts



FY2022 Grant Application

Professional Development 

for Artists & Artisans -
Individual Artist Application
Postmark Deadlines 
Round One: February 1, 2021 
For projects occurring between July 1, 2021 and June 30, 2022
Round Two: October 1, 2021 
For projects occurring between Jan. 1, 2022 and June 30, 2022
PROGRAM GUIDELINES

In addition to the enclosed guidelines all grants must adhere to the West Virginia Commission on the Arts General Guidelines; find them here:  http://www.wvculture.org/arts/grants.html
CONTENTS

Program Snapshot, Instructions, and Application

PROGRAM CONTACT
Contact Elizabeth Yeager, Individual Artist Coordinator at Elizabeth.A.Yeager@wv.gov or 
304-558-0240, extension 152
This is a program of the West Virginia Department of Arts, Culture and History in coordination with the West Virginia Commission on the Arts.
The Culture Center / 1900 Kanawha Boulevard, East / Charleston, WV 25305-0300

P: 304-558-0240 / TDD: 304-558-3562 / F: 304-558-3560 / www.wvculture.org
We are an Affirmative Action & Equal Opportunity Employer and welcome your questions or comments.
What is the purpose of this grant program?
The Professional Development for Artists & Artisans Grant Program provides competitive funds to support individual artists in enhancing, expanding or improving their work by gaining the skills and support they need to develop thriving arts career or art-based businesses.  It provides funding to support participation in professional development and skills-building activities, including structured courses, workshops, trainings and unique internship programs.  
Who may apply to this program? 
Individual artists who are 

· 18 years of age or older 
· a U.S. citizen 

· a legal resident of West Virginia
and have 
· Resided in West Virginia for at least one year prior to application deadline
· Submitted all final reports in conjunction with previous WVDACH/Arts grants 
In addition

· Individuals are eligible for ONE Professional Development grant award per year 
and all applicants must submit
· Artist resume that includes exhibit, performance or publishing history 

· Artist statement 
· Contracts or letters of agreement (if applicable)

· Project budget & independent documentation of costs
· Artist work samples, as directed below: 
Media Arts; submit on a flash drive: One 10-minute sample of excerpts from chosen work.  Screening notes, on a separate sheet, may be included.
Performing Arts; submit on a flash drive: One 10-minute sample consisting of excerpts from up to five complete works. For composers, score or lead sheet for each composition. Artist name should only appear on the outside cover of each score or lead sheet.

Visual Art; submit on a flash drive: Five digital images of five current and representative works.  Each sample must include on the flash drive: the name of artist, title, medium, size, date of the work and a brief description.
Writing: Fiction or Non-Fiction; submit as a typed and printed document: 10-15 pages, one-sided, double-spaced, of one recent work or a selection of chapters from a larger work or series of small essays.

Writing: Musical Theatre; submit as a document (score) and on a flash drive (audio): One copy of the score and an audio sample on a flash drive.

Writing: Playwriting or Screenplays; submit as a typed document: One complete play or two complete one-act plays, double spaced. There is no page limit in this discipline. 

Writing: Poetry; submit the following as a typed document: 10-15 pages of poetry, one-sided, double-spaced, no more than one poem per page.
What are some examples of eligible expenses?
· Fees associated with an exceptional opportunity for advanced study with a significant master or mentor (outside of a classroom setting and not related to any degree program)
· Travel expenses associated with an imminent, specific professional artistic opportunity, conference, seminar or workshop
· Tuition or registration fees for conferences, seminars, workshops and residency programs 
· Materials and equipment to complete work for a scheduled gallery exhibition, performance, publication or unique artistic opportunity that will significantly advance an artist’s career

What are some examples of eligible activities?

· Attending professional development workshops, conferences or seminars, including travel, registration fees, meals, and lodging (outline of workshop curriculum required)
· Participating in self-designed apprenticeships/mentorships (letter of support, syllabus or curriculum outline and signed contract from master artist required)

· Learning to build and maintain a professional web site

· Purchasing new equipment (excluding computers except where a computer is the primary tool used)

· Remodeling or building a safe and energy-efficient studio

What are ineligible project activities? 

· Costumes

· Marketing/promotions of exhibits and shows

· Publishing and printing costs

· Royalty fees

· Space rental fees

What funding amounts are available?

First time applicants may request up to 75% of project costs, not to exceed $2,500; all other applicants who have previously received funding through the Professional Development for Artists and Artisans grant program may request up to 50% of project cost, not to exceed $2,500. Awarded funds are issued as a check and mailed to applicant based on the project date listed on the application.  Grant funds may not be released before the project date; all attempts are made to promptly deliver awarded funds, but applicant must be prepared to pay all project fees in full upon delivery of services.

Does this grant require matching funds?

Yes, first time applicants must provide a minimum of 25% cash match of total project costs; all previously funded applicants must provide a minimum of 50% cash match for total project costs.  
How will my application be evaluated?
A panel consisting of West Virginia Commission on the Arts (WVCA) members and outside experts review and score eligible applications.  Panel recommendations are then approved, amended or rejected by the full WVCA. Your application will be scored and ranked using the following criteria. Each of the four areas receives 1-5 points with 5 points being the highest score for a total of 20 points possible. 

1. Artistic Ability: Does the applicant have the appropriate level of talent to be successful with this request? Does the applicant’s background and resume indicate a successful conclusion to the request? Is the applicant committed to his or her work and likely to continue with it?  Does the artist exhibit a creative or inventive use of the medium? Is the artist’s body of work consistent in quality?

2. Potential for artistic growth and development: Is the planned project clearly defined? Is the potential impact on the artist’s career development clearly defined? Is the project realistic? Is the budget/cost realistic? Is the request innovative in advancing the artistic skills of the applicant?
3. Potential impact: Has the artist clearly defined how his or her skills will improve based on this project? Will this project have a long-term or continuing impact on the artist’s growth and development? Does the artist have the ability to make a positive impact on the arts in West Virginia by serving other artists in a meaningful way? Does this project have the ability to benefit other artists? Does the applicant plan to share their knowledge with other artists either regionally or across the state?
4. Overall presentation of application: Does the application provide clear, complete information with enough detail to understand the vision and full scope of the activity? Does the narrative provide context for the artist’s body of work? Has the applicant included sufficient and appropriate documentation to support the request? Are the work samples relevant? Is the application free of grammatical errors and misspellings?
How do I apply to this grant program?

Complete the application and submit to the selected round; deadlines represent a postmark deadline.

FEB 1
 

ROUND ONE: Application Deadline 

APRIL

 
Panel Review held

JULY
 

Notification of Award

OCT 1


ROUND TWO: Application Deadline 

DEC 


Panel Review held

JAN
 

Notification of Award 
30 DAYS
Grant recipients must submit a Final Report within 30 days of the project end date
If I am funded, what are my obligations?

Successful applicants are required to:

· Sign and notarize a contract.
· Spend grant money only in accordance with the approved project; any changes to the approved project require advance written approval from the director of arts.

· Give credit in all publicity, printed materials, programs or press releases to the West Virginia Department of Arts, Culture and History, the West Virginia Commission on the Arts and the National Endowment for the Arts.
· File a Final Report with the West Virginia Department of Arts, Culture and History within 30 days of the project end date.
Application Instructions 

· Do not staple or bind materials
· Do not use folders, binders or notebooks to enclose or separate materials

· Handwritten applications will not be considered

· Form fields are highlighted in gray; fields will automatically expand 

· Forms are compatible with Microsoft Word

· Save often!

· Spell Check is not active within the application, proofread outside of the document

· Text is automatically formatted in form fields – applicant cannot alter the font, its size, or color

· Sign the application in BLUE INK and submit ONE SINGLE-SIDED COPY of grant packet and all attachments
Submission Checklist 

Use the Submission Checklist to finalize your package; the Checklist represents an entire application package, and the order in which the materials should be packaged.
ALL ITEMS ARE REQUIRED UNLESS NOT APPLICABLE

 PART   I 
Applicant Cover Page

 PART  II 
Certification Statement with original signature

 PART III
Artist Statement and Narrative
 PART IV 
Project Budget


Attachments
 Artist resume that includes exhibit, performance, or publishing history
 Work samples
 Documentation of costs by an independent source 
 Signed contracts or letters of agreement (where applicable)
 Syllabus or curriculum outline (where applicable)
Submit your completed package to:
West Virginia Department of Arts, Culture and History
Attention: Elizabeth Yeager
The Culture Center 

1900 Kanawha Boulevard, East 
Charleston, WV 25305-0300 
Professional Development 

for Artists & Artisans
PART I: APPLICANT COVER PAGE  
COMPLETE ALL FIELDS


Applicant Legal Name:
      
Applicant Mailing Address: 
City: 
Zip: 
Phone daytime: 
Email: 
Senate District No: 
House District No: 
(Legislative districts and members: http://www.wvlegislature.gov/Districts/maps.cfm
Code your status in ALL of the following categories using the National Standard Coding Sheet:
Applicant Status: 
Discipline (number and letter): 
NEA Prim Outcome: 
Have you previously received funding from this program?
 Yes: Eligible for 50% per budget item requested; 50% applicant cash match required 

 No: Eligible for 75% per budget item requested; 25% applicant cash match required 

Applicant must provide SPECIFIC beginning and ending dates for project. When applying for Round One funding, the specific dates listed must occur sometime between July 1 and June 30 (following Feb. 1 application deadline). When applying for Round Two funding, the specific dates must occur sometime between Jan. 1 and June 30 (following Oct. 1 application deadline). The project start date dictates the release date of funds. Grant funds may not be released prior to the project start date. All attempts are made to promptly deliver awarded funds, but applicant must be prepared to pay all project fees in full upon delivery of services. 
Project Start Date: 
Project Title: 
Complete this sentence:  The grant funds will be used to 
PART II: CERTIFICATION STATEMENT

READ, SIGN IN BLUE INK AND DATE 
I certify that 

1) The information in this application is true and correct to the best of my ability

2) I have the legal authority to obligate the applicant. 

Profits made from any project receiving support from the West Virginia Commission on the Arts will be used in support of the arts or artists. I have read and understood the guidelines and will comply with all rules, regulations, laws, terms and conditions described therein. I agree to allow the WVCA to duplicate any materials submitted with this application for the purposes of selection process, education, and reports to the National Endowment for the Arts.

Signature: _________________________________________________ DATE: ______________ 



SIGN IN BLUE INK
PART III: ARTIST STATEMENT & NARRATIVE
EACH QUESTION MUST BE ANSWERED INDIVIDUALLY. LIMIT RESPONSES TO 1 PAGE PER QUESTION.
ARTIST STATEMENT
1. Address what you make, how you make it, why you make it, what inspires you to make it, what it signifies or represents, what’s unique or special about how you make it and what it means to you. Help the reader understand the most important aspects of your art.

NARRATIVE 

1. Describe where you are as an artist, where you want to be and how this project will take you to the next level of your development as an artist. Include recognition of artistic excellence from collectors, galleries, museums, presenters, publishers, etc. and how this grant will expand your opportunities.


2. What equipment, materials or services will be purchased with this grant? Attach documentation of how you arrived at those costs, including signed letters of agreement, signed contracts for services, catalog listings, brochures or internet quotes.


3. Address the quality of the professional development opportunity. For example, to attend an event or purchase equipment, enclose a brochure or other written material and explain why you chose them; to hire a mentor or consultant, briefly summarize the consultant’s qualification and enclose his or her resume and explain why you chose them. Summarize the curriculum or outline of a mentorship or apprenticeship.


4. How will you share your newly gained knowledge/expertise with other West Virginia artists or community members? Who besides the applicant will benefit from this project? How will you involve other artists or community members or share your experience?  Describe who will benefit and how they will benefit.


PART IV: PROJECT BUDGET ROUND FIGURES TO NEAREST DOLLAR
	EXPENSES 

	Item Cost
	Amount Requested*

	Tuition – workshops/seminars
	$
	$

	
	$
	$

	Outside Professional Services – apprentice/master artist fee
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	Itemized Travel – meals/lodging (Current per diem rates: www.gsa.gov)
	
	

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	Materials and Equipment 
	
	

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	
	$
	$

	                                                                              LINE A: Total Project Expenses            

                                                                               Lines A and D must be equal
	$
	$

	INCOME 
	Source
	Amount

	Corporate, foundation, and private sources - list each source separately and indicate if match is pending
	
	$

	
	
	$

	
	
	$

	State, regional, or local government support – do not include this grant request
	
	$

	
	
	$

	Applicant Cash
	
	$

	
	                      LINE B: Total Matching Funds 
	
	$

	
	                      LINE C: Grant Amount Requested*
	
	$

	
	                      LINE D: Total Project Income 

                      Lines A and D must be equal
	
	$     


*To calculate Amount Requested: First time applicants multiply Item Cost x .75; this total cannot exceed $2,500. All other applicants multiply Item Cost x .50; this total cannot exceed $2,500.  


[image: image1.emf]
All publications and application forms are available in alternative formats upon request.  


Jenna Green ADA Coordinator, � HYPERLINK "mailto:jenna.r.green@wv.gov" �jenna.r.green@wv.gov� 304-558-0240 or 304-558-3562 (TDD)
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Date received: ______________________


Application #: ______________________


PRN: _____________________________
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