Letter of Intent Requirements
Cultural Facilities and Capital Resources Grant

1. Before writing, review the goals and eligibility requirements of the grant program.
2. Identify the applicant organization.
3. State the approximate amount being requested.

4. Give a general overview of the project and how it fits within the goals and priorities of this program.

Please be able to answer the following in the body of your letter:
· Is the facility owned by the applicant or leased?  Does it fit within the guidelines of lease requirements?
· What is the need in your community for this project?

· What programming is currently being offered and/or is there a programming plan?

· What are the matching source(s)? Are they pending or secured?

· Is this a new project or a phase of a multi-phase project?

· Has the organization received funding from the WV Commission on the Arts within the past three years?  If not, the applicant must request a waiver from this requirement in order to be eligible to apply.  A Waiver Request must be made to this office before March 1, no exceptions.  One must be requested each grant year until this requirement has been satisfied. 
· Identify the contact person and the best method of communication.
· Be clear and concise.  

Postmark deadline for submission of letter of intent is February 1st. Mail to:  
Jenna Green

WV Department of Arts, of Culture and History
The Culture Center
1900 Kanawha Boulevard East

Charleston, WV  25305
or email to Jenna.R.Green@wv.gov
